


 (
DEPARTMENT OF THE AIR FORCE
AIR EDUCATION AND TRAINING COMMAND
)[image: ]						Date:  ________________
MEMORANDUM FOR  2 AF/MRTP
	                     721 Hangar Road, Suite 102
                                         Keesler AFB MS 39534-2804
                                         Central Standard / Daylight Time Zone	
                                         Email:  2AF.MRTP@KEESLER.AF.MIL
                                         DSN 597-1357/1672  Fax 597-0834/1210 Comm (228) 377-XXXX

FROM:______________________________________________________________________________________
                 (Unit/Formal Training Office Symbol/Base or Installation/POC Name/DSN/Email)  
	
SUBJECT:   Rental Car Justification for HQ AETC “T” Quota Training Course 

1. Request special authorization for compact rental car while TDY for:

_________	 ___________________________________            _______________        ____________________
     (Rank)                  (Name--Last, First MI)	              (SSAN)                          (TDY Location)

____________________________      ____________________           ____________                     _____________	
         (Course Number)	                               (TLN)                            (Class Start)                         (Class Grad)

2.  On-base billeting (is)/(is not) available.  Statement of non-availability, if appropriate, from the Installation Billeting Officer is attached.  The individual will be billeted _______miles from primary place of duty.

3.  Government messing facilities (are)/(are not) available at duty station.  If available, how many meals do they furnish per day?  _______ Weekends?  ______.  Distance from billeting to government messing facility is ___ miles.

4. Government transportation (is)/(is not) available.  Statement of non-availability, if appropriate, from the Installation Transportation Officer is attached.  Note: if on an Army Post, member may be given a Non-Availabilty confirmation number instead of a letter; Place Army Confirmation number here:___________________________

5.  Compact Car Rental Reservation (not an estmate) is with the (Identify Rental Company)___________________

6.  Public transportation:  Shuttle/Limo Service to/from airport to TDY installation/post/base $  ________________
     
		(1).  Extenuating circumstances:  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	     (2).  POC:  __________________________               ____________________________________________
                             (PRINT; GRADE, NAME)                                     (DSN) VOICE, FAX Number, and email

            
                                                                                 _________Your formal training office_____________________
                                                                                                       (SIGNATURE OF VERIFYING OFFICIAL)
Attch:  Non-Availability Statement/Army Confirmation Number
            DD Form 1610-TDY Order (include reverse)  
          Compact Car Rental Reservation documentation
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