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MEMORANDUM FOR Reserve Component Officer Advanced Course Students

SUBJECT:  Welcome to the Quartermaster Reserve Component Officer's Advanced Course (RCOAC)

1.  As Chief of the Quartermaster Officer Advance Branch, I extend my congratulations on your completion of Phase I and welcome you to Phase II, Quartermaster Reserve Officer Advanced Course. This course will prove to be both challenging and rewarding on both a professional and social basis.  Your professionalism, willingness to learn, and interaction with your peers are essential elements to your success here.  

2.  Detailed administrative instructions are provided in the attached enclosure.  If you have any questions, please email the webmaster LTDWeb@lee.army.mil or call DSN 687-3792/3680 or commercial (804) 734-3792/3680.  Because I teach and am always actively engaged with current classes, I often am not available to answer the phone, so you can best contact me via the email address.  Again, congratulations and we are looking forward to providing you with continued professional development in Phase II.

Encl                                                                             







       CPT, QM







       Chief, Officer Advanced Course

Administrative Instructions for RCOAC

1.  COUSE INSTRUCTION: RCOAC is a two (2) week resident course built upon your correspondence Phase I.  Phase II will focus on branch specific technical functions in the following areas: logistics in the theater of operations, logistics automation systems, petroleum and water operations, subsistence operations, aerial delivery and field services operations, and mortuary affairs.  Students will participate in a Quartermaster Distribution Rock Drill and use automated tools to help them prepare a logistics estimate for a combat operations order.

2.  PREREQUISISTES:  Prerequisites for attending and being enrolled in Phase II are listed below.  Failure to meet these prerequisites will result in non-enrollment and immediate return to home station.

(a) Proof of completion of the non-resident, Quartermaster Phase I of RCOAC.  Bring these with you on Day One. (Army Correspondence Course records either mailed or printed from the Army Correspondence Course website are acceptable.)


(b) A minimum rank of 1LT


(c) Be a graduate of OBC

(d) Meet Height/Weight standards IAW AR 600-9.  You will be weighed in on Day 1.  
In accordance with AR 350-1, you will not be enrolled if you fail to meet the height/weight standards IAW AR 600-9.

(e) Be physically capable of taking and passing the APFT or alternate APFT. In accordance with DA Message R251850Z, Jul 01, Subject: Clarification and Reinforcement of Army Training Policies, all soldiers will take the APFT within 72 hours of enrollment.  Soldiers with temporary profiles that prevent full participation in a course (to include the APFT) will be removed from school attendance consideration until the temporary profile is removed.   For pregnancy profiles, a physician must provide a determination of whether course graduation requirements would be harmful to a pregnant soldier.

3. REPORTING:  Students should arrive at Fort Lee no later than midnight, Saturday.  Students should proceed to Fort Lee Lodging (BLDG 8025, corner of Mahone and Lee Ave) to receive their room assignment (see below). All students will report for in processing on Day 1 at 0600, Sunday, to Room 245, building 5000 (Mifflin Hall).  Students will report for in processing in the proper PT uniform.  You will be weighed in, so no spandex will be worn during in processing.    You must have 10 copies of your orders for in processing.

4. BILLETING, MEALS AND TRANSPORTATION.  Students training at the Quartermaster Center and School will receive Government-provided lodging and meals.  You will no longer receive statements of non-availability. Listed below is a short synopsis of what you can expect.

a) LODGING:  Travelers are encouraged to contact the Fort Lee lodging office at DSN 687-6700, commercial (804) 733-4100, or 1-800-403-8533 before leaving their home station so that on post lodging can be prearranged.  You must report to Fort Lee Lodging (BLDG 8025) for your room assignment.  If rooms are not available on Fort Lee, the Lodging Office will coordinate for an off-post hotel for you.  You should not book an off-post hotel yourself.  Fort Lee will pay directly for any lodging costs, so you will not need to claim lodging on your TDY settlement (except lodging incurred during travel time).

b) MEALS:  All student officers will be provided meals Monday through Friday at the Fort Lee Club.  You will not receive per-diem for food during the weekdays.  On weekends, you will receive the full locality per diem rate for meals.

c) TRANSPORTATION: 

(1) If you are flying into Richmond Airport, you must plan your own transportation to Fort Lee.  Rental cars and limousine services are available at the airport.  Do not get a rental car unless your orders authorize one, or unless you are prepared to pay for the car out of pocket.  Groom Transportation provides a shuttle service from the airport to Fort Lee for approximately $25.00, a reimbursable expense.  It takes approximately ½ hour to get to Fort Lee from the airport.

(2) The headquarters that issued your orders has the authority to authorize reimbursement for in and around POV travel during your stay.  If authorized, the conditions for reimbursement are 5 miles per day if staying on post and 12 miles per day if staying off post.  

(3) If you do not have a POV, a maximum of $42 per week will be authorized for taxi service, which must also be stated in your orders.
(4) Monday through Friday, an on-post shuttle runs approximately every fifteen minutes from 0630-1830.  Stops for the shuttle include Fort Lee Lodging, Mifflin Hall, the Lee Club, and the PX.  

5.  FORT LEE ACCESS: Lee Avenue Gate is open 24 hours daily, 7 days/week.
Mahone Avenue and Sisisky Boulevard Gates are open from 0500-2200 hours daily, 7 days/week. The A Avenue Gate is open 0500-1330 hours daily Monday through Friday for inbound/outbound traffic and 1430 until 1830 hours for outbound traffic only. Visitor Passes are required for all vehicles not bearing a current Dept of Defense registration. Requirements for passes include:


- Driver's License
- Vehicle Registration 
- Proof of Insurance.

Vehicle Registration and Visitor Passes will be conducted at the Lee Avenue Gate ONLY.

6.  UNIFORMS:  The daily uniform will be Battle Dress Uniform (BDU).  The proper Army PT uniform is required for the weigh-in (Day 1) and for daily PT.  Class A uniform will be required only if you desire to have an official DA photo taken while at Fort Lee.

7.   PHYSICAL TRAINING: Upon reporting on Sunday, Day 1, the weigh in and APFT will be administered.  If you fail to meet Army Height/weight standards, you will not be enrolled in the course.  You must pass the APFT or you will not graduate from the course.  In addition, anyone reporting with a temporary profile will be denied enrollment and returned to home station.  Student-led PT will be conducted daily during the course, beginning at 0600.

8. DAY ONE SCHEDULE:  

	0600
	5000/ RM 245
	E CO INPROCESSING/ INTRODUCTION 

	0630
	5000/ RM 245
	WEIGH-IN 

	0730
	WILLIAMS TRACK
	APFT 

	0930
	
	PERSONAL RECOVERY/BRUNCH

	1100
	5000/RM 245 
	RCOAC WELCOME

	
	
	


9. CLASS TIMES/LOCATION: You will be issued a complete training schedule the first day of training.  Normally, PT will begin at 0600, and classes will start at 0830 and will run to 1700.  Most of the classes will be held in Mifflin Hall, room 245. You will have to spend some evenings working on group projects. Unless normal weekday training is delayed due to unforeseen events, you will not have organized training on the weekend.  On your final day of class, do not plan to depart Fort Lee prior to 1100.

10.  GRADUATION:  Prerequisites for graduation from RCOAC Phase II are:

     (a) Score at least 70% on the comprehensive exam.

     (b) Pass the record APFT and weigh-in.

11.  PUBLICATIONS:   We will provide all of the publications needed for your instruction.  You will need to have a calculator for some of the instruction.  Prior to departure from Fort Lee, you will receive a take-home CD-ROM containing electronic versions of required publications, as well as class material and other tools.
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