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‘upon reimbursement for the final DD Form 1081, the imprest find cashier refums the total
‘amount of the imprest fund to the DO. When the imprest fund advance is fully accounted for,
the DO signs the duplicate copy of the DD Form 1081 and retums it to the imprest fund cashier.
Upon relief of the DO, he or she transfers the DD Form 1081 receipting the amount held by the
imprest fund cashier in the imprest fund to the relieving DO.

E.  Shortage or Overge of Imprest Fund In the event of a shortage or
overage in an imprest fund, see Chapter 6

030404 Change Funds

A Authorization. When the efficient and economical operation of a clothing.
sales store, government laundry, or otber appropriated find activity engaged in selling property o
services requires cash for making change, the activty's officer in charge requests that the
commander establish a change find. Afier approval, the commander or designee appoiats @
change fund custodian. The appoiniment document specifies the amount of fiunds fo be advanced
by the DO or DO’s ageat

The DO or agent providing disbursing service to the installation or activity
where the sales activify is located provides the authorized change fund advance and records the
advance in bis or her accountability as cash in the custody of govermment cashiers

B Fund Limit A change fund may not exceed $250 for each cash register
machine operated in the activity. When a cash register has more than one draver, each dravier
may be considered a: a register. The commander may authorize additional amovats consistent
with good cash management principles. Upon approval of the commander, authorized collecting
agents may also be change fund custodians o facilitate making change

C. Fundlncresses

1 A commander may anthorize an additional $50 for each cash
register and an amoust 80t o exceed $300 or each acconatable medical services ustodian.

2. When extended operating hours exist (e.g.. Sunday operations). a
commander may approve an additional amount of up to $50 per cash register when there s
Eimited or no banking support.

D.  Documeniation The DO or agent, as applicable, prepares

‘The change fund custodians signs and refoms the criginals to the DO or agent for the
‘amounts of finds advanced. The change fund custodian refums all finds to the DO or agent
‘upon termisnation of their appointment and prepares a DD Form 1081 to document the refurm of
the fund. The DO or agent acknowledges receipt of the fund by signafuse on the duplicate copy
of the DD Form 1081, which he or she refums fo the custodian. A DO or agent may recall a
change fund when it is necessary to verify the cash in the possession of the DO or agent, as
applicable. On completion of such verification, the DO or agent re-advances the funds fo the
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change fund custodian. In addition, unannovnced inspections, inchuding cash couats of change
Sunds, are required at least quarterly by the cash verification team.

E.  Shortage or Overge of Change Fund In the event of a shortage or
overage in a change fund. Sollow:

0305 ADVANCING FUNDS TO AGENTS OF FRIENDLY FOREIGN NATIONS
030501 Avthority

A Basic Agreement Under DoD DOs may advance cash
to cashiers, other DOs, o individual members of an ammed force of a friendly foreign nation to
‘make payment of pay and allowances to their members or enable that armed force to purchase
necessary supplies and services under a basic infergovernmental agreement befween the
‘govemments of the friendly foreign nation and the US. negotiated in accordance with

International Agreements, to include coordination with the affected Combatant
‘Commander and U.S. Ambassador or Chief of Diplomatic Mission. See Figure 3-

B.  Supplemental Agreement. A supplemental agreement establishes:

1. The type of personal identification required for a DO or individual
‘member when drawing an advance of funds;

2. The maximum amount that may be advanced to an individual
service member.

3. The lender nation is protected against loss due to fuchuating
exchange rates;

4. The address of the respective sefilement offices to which the lender
‘sation DO forwards receipts for find advances with requests for reimbursement;

5. Setlements are made locally when feasible or. if not feasible.
befween the signatory nation’s representatives in Washington, DC or other designated location:

6. That settlement may be made in cash or by check. and in the fype
of currency used to make the advance. Make sefflement in the lender nafion’s medium of
exchange (when possible); and
7. Such other provisions local conditions may require.
030502 Conditions
Advance funds only against the signed receipt of the DO or individual members of the

amed force receiving the advance for the following purposes and under the following
conditions:
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